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Employment Opportunity: Instructional Assistant
Location: Reading Muhlenberg Career & Technology Center (RMCTC), Berks County, PA
Position Type: Full-Time, 10-Month Position | Competitive Salary & Benefits

Make a Difference in Students’ Lives — Support Career-Focused Education!
Reading Muhlenberg Career & Technology Center is seeking a dedicated, motivated, and student-centered Instructional Assistant to support our instructors and students across a variety of career and technical education programs. This position offers the opportunity to work in a dynamic, hands-on learning environment that prepares students for success in high-demand industries.

Position Summary

The Instructional Assistant will work directly with instructors to support classroom instruction, student supervision, and lab/shop activities. Ideal candidates are dependable, flexible, and passionate about education and workforce development.

Key Responsibilities

· Assist instructors with day-to-day classroom and lab/shop activities

· Support students in completing assignments and technical projects

· Help maintain a safe, clean, and organized learning environment

· Prepare and distribute instructional materials and supplies

· Reinforce positive student behavior and classroom expectations

· Monitor student performance and provide support where needed

Qualifications

· High school diploma or equivalent required

· Experience in an educational, trade, or technical setting preferred

· Strong communication and interpersonal skills; Bilingual language skills (English/Spanish) preferred
· Ability to work collaboratively as part of a team

· Comfortable working with high school students in a career and technical education environment
· Must be eligible to obtain Act 34, Act 151, and FBI clearance

· Drug screen and physical required
Deadline for applications:  Friday, July 24, 2026
Contact:
Carmen Torres
Reading Muhlenberg Career & Technology Center


2615 Warren Road



Reading, PA  19604



610-921-7305



ctorres@rmctc.org 
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